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Setting up TC/TG Web Sites (updated 7/15/2004) 
 

1. Unzip the TCTemplate.zip file. 
 
2. File list: 

a. index.html – Main page 
b. membership.html – Membership page 
c. news.html – News page 
d. meetings.html – Meetings page 
e. activities.html 

i. programs.html - Programs 
ii. research.html - Research 
iii. handbook.html - Handbook 
iv. codes.html – Standards and Codes 
v. presentation.html – Seminar presentations 

f. content.html – Published content 
g. links.html - Links 
h. faq.html – Frequently Asked Questions page 
i. listserv.html – Listserv page 

3. Edit content in each HTML files. 
 
4. Save the changes and upload files and folders to the server. 
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Transferring your files to the server 
 
You can use any FTP software to upload the file.  This instruction is based on 
WS_FTP Pro 8.0. 
 
 
1.  Click START | PROGRAMS | WS_FTP Pro. 
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2.  Click CREATE SITE. 
• Create a profile name for the site.  Site Profile Name is for your reference, 

which can be anything that you choose. 
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3. Enter your corresponding domain name in the “Host Name or IP Address” field.  
For example, if your domain name URL is http://tc101.ashraetcs.org, you should 
enter “tc101.ashraetcs.org” in the field.  You don’t have to enter “http://” 
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4.  Enter your User Id and Password, which is provided by Mike Vaughn with the TC 
Template.  Click “NEXT”. 
 

 
 
 
4.  Click “NEXT”. 
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5. Click “NEXT”. 
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6.  You will only require editing this screen if you are behind a company firewall.  If 
not, click “FINISH”. 
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7.  Click “CONNECT” button. 
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8.  Click the RIGHT or LEFT arrow button to transfer the file to/from the server.  Left 
pane represents the files and folders in your computer and right pane indicates the 
location where you want to place them. 
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Publishing your web site 
 
You can review the tutorial page at Interland for assistance on publishing your web 
site: 

• Go to http://answers.interland.com. 
• Check “Specified Article ID Number”. 
• Enter “13739” in the textbox and click “SEARCH”. 

 
 
Lost Username and Password 
 
Please contact Mike Vaughn at mvaughn@ashrae.org or 404-636-8400 regarding 
resetting your username and password. 
 
 


